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4.3     SAIA BY-LAWS 
 
 

1 DEFINITIONS  
 
1.1  In these by-laws ,  unless contrary  to  the context ,  any expression or word to  which a 

meaning has been assigned in the Const i tu t ion of  the South Afr ican Inst i tute  of 

Archi tects  (constitut ion )  shal l  bear the same meaning.  

 

2 THE BOARD  
 
2.1  Term of Office  

 
2.1 .1 The members of the board shal l ,  subject to the provis ions of  c lause 7.4 and 

clause 7.5 of the consti tution ,  hold  off ice for  a period of  not  more than 2 years.  

 

2 .2   Election of President, Vice-President, Treasurer and Deputy Treasurer  

 
2.2 .1 Subject to the prov is ions of  c lause 7.4 and clause 7.4.1 of  the constitut ion ,  the 

board shal l  request the members to submit wr i t ten nominat ions for the president, 

vice-president,  treasurer and deputy treasurer from t ime to t ime when such pos i t ions 

have become vacant ,  and members who wish to submit nominat ions shal l  do so 

with in 14 days of  the date of the board's request.  

 
2 .2 .2  Nominat ions for  the posi t ions of  president ,  v ice-president,  t reasurer or  deputy 

t reasurer,  as the case may be,  shal l  be seconded in wri t ing by at  least one member 

and supported in wr i t ing by at least  10 members .  The nominee's  wri t ten acceptance 

together with an abridged CV and the nominee’s manifesto (maximum 200 words) 

must accompany such nominat ion.  

 
2 .2 .3  The board shal l  be ent i t led to  prov ide members with a form on which nominat ions 

shal l  be made.  Nominat ions may be submit ted elect ronical ly or by such other  means 

as the board may designate.  

 
2 .2 .4  The elect ion of the president ,  v ice-president,  treasurer or deputy  treasurer,  as the 

case may be, shal l  be conducted by electronic vote or by postal  vote of the voting 

members with in 14 days f rom date of del ivery of the appl icable e lect ion resolut ions 

and documentat ion or  such la ter  date as the board may prescr ibe.  A nominee shal l  

be elected to  the appl icable pos i t ion by simple majori ty  of  votes actual ly  cast  on the 

proposed resolut ion.  

 
2 .2 .5  I f  the board wishes to f i l l  a vacancy in terms of  c lause 7.9.3 of the constitution ,  

the board shal l  f i l l  such vacancy f rom amongst the members of the board and fai l ing 
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that,  f rom amongst  the voting members .  

 
2 .2 .6  The elect ion of of f ice bearers shal l  be completed wi thin the last quarter of each year.  

 
2.2.7  Each honorary off ice bearer shal l  hold off ice for the period commencing on 1s t  July  

a fter the date on which he or she has been elected and terminat ion on 3 0 June,  save 

for those of f ice bearers elected in 2015 whose terms of of f ice shal l  commence on 1 

September 2015.  

 

 

2.3  Meetings of  the Board  

 
2.3 .1  A majori ty of the members of the board shal l  form a quorum at any meeting thereof.  

 
2 .3 .2  I f  no quorum is  present,  the meeting shal l  be adjourned and resumed ten minutes 

la ter  at the same place. The members of the board then present shal l  const i tu te a 

quorum. 

 
2 .3 .3  A member of the board present or par t ic ipat ing at a meeting shal l  declare any 

pecuniary in terest i f  any matter af fect ing such member of the board is  discussed.  

 
2 .3 .4  At a meeting of  the board only such business as is on the agenda, which shal l  be 

prepared by the chief executive officer in consultat ion with  the president ,  shal l  be 

dec ided, unless the board ,  by approval  of  a  majori ty  o f the vot ing r ights of  the board ,  

determines otherwise.  

 
2 .3 .5  Not less than 14 days before the date f ixed for any meeting of the board ,  the chief 

executive officer shal l  send an agenda for the meeting to al l  members of the board 

via emai l .  

 
2 .3 .6  Not  less than 14 days ' not ice shal l  be given for any special  meeting of the board ,  

and the not ice shal l  set  out the objects  of  the meeting.  

 
2 .3 .7  Al l  matters that may come before any meeting of  the board shal l ,  in  the case of a 

di f ference of op inion, be decided by a majori ty o f the vot ing r ights cast at that 

meeting, the chair  not having a del iberat ive vote,  but in  the case of  an equal i ty  of 

votes the chair  may exercise a cast ing vote.  

 
2 .3 .8  At al l  meetings of the board ,  the president ,  or  in  the president 's  absence, the vice -

president,  shal l  be chai r.  I f  both are absent,  a chai r shal l  be elected by and f rom the 

members of the board who are present.  

 

2 .3 .9  Any meeting of the board may be conducted ent i rely by elect ronic  communicat ion 

(as set  out  in sect ion 1 of  the Electronic Communicat ions and Transact ions Act,  No 

25 of 2002, as amended or replaced from t ime to t ime) or provide for par t ic ipat ion 

in a meet ing by elect ronic communica t ion, mutat is mutandis as set out in sect ion 63 

of the Companies Act 71 of 2008, so long as the electron ic communicat ion employed 

ordinari ly enables al l  persons part ic ipat ing in that meeting to communicate 

concurrent ly with  each o ther and wi thout an intermediary,  and to  part ic ipate 

reasonably effect ively  in the meeting.  
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2.3 .10  The chief executive off icer shal l  not i fy the members of the board pr ior  to  the date 

of the meeting that  i t  wi l l  be poss ible for  them to part ic ipate by way of electron ic 

communicat ion and shal l  provide any necessary in formation to enable members of 

the board to access the avai lable medium or  means of  electronic communicat ion, 

provided that  such access shal l  be at the expense of the member of  the board .  

 
2 .3 .11  Notwithstanding any provis ions in  these by-laws ,  any matter  submit ted to al l  

members of the board for decis ion and agreed to in wri t ing by members of the board 

holding a major i ty o f the vot ing r ights , shal l  be val id as i f  i t  had been passed at  a 

meeting of  the board duly  cal led and const i tuted,  and shal l  be effect ive f rom the 

date on which such major i ty agreement has been achieved. Such wri t ten agreement 

may be conveyed by the members of the board by hand,  fax,  emai l  or other forms of 

electronic communicat ion. The members of the board may sign separate forms of 

such agreement which together wi l l  const i tu te a s ingle document  for purposes of 

evidencing their  agreement.  

 
2 .3 .12  Minutes shal l  be recorded in typed format and retained in a minute book and shal l  

contain al l  resolut ions and an accurate record of al l  proceedings of meetings of the 

board .  

 

 

3  MANAGEMENT COMMITTEE  

 
3.1   The president shal l  preside at  meetings of the management committee at  which 

the president is  present.  I f  absent,  the v ice -president shal l  preside.  

 
3 .2   A quorum shal l  be three persons.  

 
3 .3   The management committee shal l  meet a t least three t imes per year.  
 

3 .4   Minutes shal l  be kept in book form and submi tted to the fol lowing board meeting for 

conf i rmation.  

 
 

4  ELECTION OF LIFE MEMBERS AND HONORARY MEMBERS  
 
4.1   The cons iderat ion of  a candidate for l i fe or honorary membership shal l  be ini t iated 

by at  least  two members of the board or by a region or group ,  who shal l  submit  the 

name supported by a motivat ion in wri t ing to  the chief  executive officer .  

 
4 .2   The management committee shal l  consider a  nominat ion and, i f  they agree with 

such nominat ion, shal l  recommend i t  to the board .  

   
4 .3   When a recommendat ion is made in terms of paragraph 4.2,  a secret bal lot shal l  be 

held during the immediately  fol lowing board meeting on such recommendat ion,  and 

i f  two-thirds of the members present vote in favour, the nominee shal l  be declared 

elected.  

 
 

5  PROFESSIONAL CONDUCT  
 
5.1   Members shal l  order  their  conduct  so as to  uphold the digni ty of  the profession and 

a h igh standard of conduct ,  professional competence and in tegri ty and shal l  comply 
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with the provis ions of the preamble and the objects of the constitution and these 

by-laws .  

 

5 .2   An in ternat ional  member may, at the instance of  the board ,  be assigned to a region 

for purposes of d iscipl inary rules and procedures.  

  

5 .3   The appeal  of  a member against a  decis ion of a  disc ipl inary committee of a region 

or group shal l  be considered by an appeal commit tee appointed by the board .  

 
5 .4   Such appeal  commit tee shal l  examine the records of the discipl inary  hearing and 

may require the complainant and member complained against to f i le fur ther 

part iculars  of  the mat ters complained of.  

 
5 .5   After examining the documentat ion and such addi t ional par t iculars as may have been 

requi red, the appeal commit tee may ei ther  a ff i rm the dec is ion of  the discip l inary 

committee or refer the matter back to the discipl inary commit tee for further 

cons iderat ion.  

 
5 .6   A decis ion of the appeal committee shal l  not be construed to express the opinion of 

the board .  

 

 

6  PROCEDURES FOR APPLICATION FOR MEMBERSHIP TO INSTITUTE  
 
6.1   Al l  appl icat ions for  membership of  the insti tute shal l  be made in wr i t ing on the 

off ic ia l  appl icat ion forms issued by the inst itute f rom t ime to t ime.  

 
6 .2   An appl icat ion for membership of the insti tute together with the requi red 

documentary  proof  shal l  be submitted to  the region or direct ly  to the inst itute 

(receiver )  and the receiver shal l  ensure that the appl icat ion form has been duly 

completed by the appl icant and shal l  consider,  with in 30 (thir ty )  days after  receipt 

o f an appl icat ion, whether  the appl icant qual i f ies  for  insti tute membership in 

accordance with  the consti tut ion .  

 
6 .3   I f  a receiver determines that an appl icant does not qual i fy for insti tute membership 

in accordance with the constitution ,  the receiver wi l l  not i fy the appl icant in wri t ing 

accordingly.  

 
6 .4   I f  the president ,  execut ive of f icer or an author ised s taf f  member of  a  region 

determines that  an appl icant qual i f ies  for  membership of  the inst itute in  accordance 

with the constitution ,  the region shal l  submit such appl icant 's appl icat ion form 

together  wi th copies of the required documentary  proof  to  the insti tute together  wi th 

wri t ten conf i rmation by the region that the appl icat ion form has been duly completed 

and that  the appl icant qual i f ies  for membership of the inst itute in accordance with 

the constitut ion .  

 
6 .5   Wi thin  30 days after receipt o f the documentat ion referred to in c lause 6.4,  the 

inst itute shal l  del iver wri t ten not ice to the appl icant that he has qual i f ied for  

membership of  the insti tute ,  not i fy ing him of the assigned region to  which he wi l l  



4 .3  S AIA  By -Laws  da ted :  20 25/07 /0 1 
page  5  o f  8   

 

become an assigned member ,  and request ing him to pay the prescribed membership 

fee in respect of such membership to the region .  The region shal l  remi t the nat ional 

port ion of  such membership fee to  the inst itute and shal l  retain  the regional  port ion 

thereof.  

 
6 .6   The assigned region shal l  be determined on the bas is of  the fo l lowing - 

 

6.6.1  exis t ing members shal l  be deemed to have been ass igned to the reg ion of which 

they are members as at  1  July  2015,  provided that  i f  a  member is  a  member of  more 

than one region as at such date, he or she shal l  elect one such region as his or her 

assigned region ;  

 

6.6.2  the appl icant 's regular or permanent work address wi l l  ordinar i ly determine the  region 

to which he or she wi l l  be assigned; and  

 

6.6.3  where the appl icant 's  regular  or permanent  work address makes him el ig ible  for 

assignment to more than one region ,  the appl icant shal l  elect  which region he or 

she wi l l  be assigned to .  

 
6 .7   Upon receipt by the insti tute of wri t ten conf i rmation f rom the region that the 

appl icant  has paid the membership fee referred to  in  c lause 6.5,  the inst itute shal l 

enrol  the appl icant  as a member in  i ts  register  of members in accordance with  the 

category of  membership within which such appl icant fal ls,  and note the assigned 

region of  such member ,  and the insti tute shal l  issue a cer t i f icate of  membership in 

accordance with the consti tut ion .  The insti tute shal l  a lso immediately  not i fy  the 

assigned region that the appl icant 's appl icat ion has been accepted and that he or 

she has been assigned to  that region ,  and of  the date upon which he or she wi l l  be 

an assigned member of that region .  

 
6 .8   I f  a  member relocates to  another region ,  such member shal l  not i fy the insti tute 

thereof  in wri t ing within  30 days af ter  such relocat ion. The insti tute shal l  determine 

whether  such member should be assigned to  a di f ferent  region and not i fy  the 

member and the appl icable regions in wri t ing of i ts decis ion.  

 
 

 

7  MEMBERSHIP FEES  

 
7.1   A membership fee shal l  be paid by the  regions  to the Insti tute  as the nat ional 

port ion. The except ion being the membership c lass as set  out  in c lause 6.1.3 of the 

SAIA Const i tu t ion, Internat ional Members shal l  be invoiced di rect ly by the Inst itute  

as  they are not assigned to regions. 

 

7 .1.1    The membership fee shal l  apply  to  al l  membership c lasses as set  out  in c lause 6.1 

of the SAIA Const i tu t ion. The fee shal l  be publ ished annual ly by the Board. And shal l  

inc lude the fol lowing membership c lasses:  

7 .1.1.1  Archi tect  Member  

7.1.1.2  Academic Member  

7.1.1.3  Reti red Member  

7.1.1.4  Candidate Member  
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7.1.1.5  Associate Member (Aff i l ia te Members)  

7 .1.1.6  Internat ional  Member  

 

7 .1.2   The regions  shal l  declare to the Inst itute  annual ly,  before the 1 s t  May, an est imated 

income f rom 7.1.1 for  the next f inancial  year  for the Inst i tu tes budget ing purposes.  

7 .1.3   Membership Fees can be paid annual ly  or  monthly. The regions  shal l  provide f igures 

indicat ing members  who have selected to pay annual ly and monthly for the 

Inst itutes  cashf low project ions.    

7 .1.4  The nat ional por t ion shal l  be paid to the Insti tute  on the 25th day of the month in 

which i t  is  received by the region ,  including both annual and monthly membership 

fees received.  

7 .1.5  The Board shal l  review the nat ional port ion as set out in c lause 7.1.1 annual ly before 

the 1 s t  May.  

7 .1.6  The SAIA Board may consider a d iscounted fee for youth members  below the age of 

35 years.   

 
 
7 .2   The fol lowing members shal l  be exempt from paying membership fees - 

 
7 .2 .1  l i fe members;  

 
7 .2 .2  honorary members ;  and 

  
7 .2 .3  such members as the board may determine from t ime to t ime.  
  
 

8  PRACTICE LEVIES  

 
8.1   Pract ices that wish to be recognised as a SAIA Practice  shal l  apply annual ly to the 

Inst itute  and shal l :  

8 .1.1   In accordance wi th  the SAIA Constitution  c lause 6.5.3 once accepted into the 

Inst itute  a member  becomes el ig ible  to  register as a SAIA Practice .  A minimum of 

one principa l  at  a pract ice shal l  be an Archi tect Member  as set out in c lause 6.1.1.1 

of the SAIA Consti tut ion .   And should be in  good s tanding at the t ime of  the 

appl icat ion.  

8 .1.2  Al l  archi tectural  pr incipals of such pract ice shal l  be members  of  the Insti tute  in  any 

of the membership c lasses as set  out in c lause 6.1 of the SAIA Constitution .  And 

should be in good standing at  the t ime of  the appl icat ion.  

8 .1.3  A minimum of 51% of a l l  s taff  employed at the pract ice, who are e l igible to be a 

vot ing member  according to c lause 6.1.1 of the SAIA Constitution ,  shal l  be 

Inst itute  members. And should be in good standing at  the t ime of  the appl icat ion.  

8 .1.4  The pract ice request ing acknowledgment as a SAIA Practice  shal l  apply annual ly .  

An appl icat ion form shal l  be complete,  s igned and return to the Insti tute  and the 

SAIA regions .  Dec larat ions i l lust rat ing compl iance of 8.1.1, 8.1.2, and 8.1.3 shal l 

be included in the appl icat ion form.  

8 .1.5  Should the pract ice comply wi th al l  the requi rements  above, the Inst itute  shal l  issue 

a cert i f icate of good standing, val id for  the f inancial  year , in  recognit ion of the SAIA 

Practice .  
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9  MEETINGS OF MEMBERS  

 
9.1   The president may cal l  a  meeting of the members at  any t ime on 21 days wri t ten 

not ice.  Notice of such meeting may be del ivered electronical ly or by post as may be 

determined by the board .  

 
9 .2   The not ice of a members' meeting shal l  provide suff ic ient detai l  o f  the purpose of 

the meeting and the decis ions, i f  any, which the members wil l  be required to make 

at such meeting, and shal l  include a form of proxy in terms of which a vot ing member 

can appoint  a  representat ive to  cast  h is votes in  a speci f ied manner at  the meeting.  

 
9 .3   A quorum for  a  meeting of members shal l  be members holding 25% of the vot ing 

r ights , present in  person or by proxy.  

 
9 .4   Members may at the instance of the board ,  be permitted to par t ic ipate at a meeting 

by elect ronic  communicat ion,  mutat is mutandis  in accordance with the provis ions of 

paragraph 2.3.9.  

 
 

10  POSTAL AND/OR ELECTRONIC VOTES  
 
10.1 .1  I f  the inst itute t is  required or  wishes to submit  a  matter for  determinat ion by the 

vot ing members by postal  or elect ronic  vote (as determined by the board) the chief 

executive officer of the inst itute shal l  give wr i t ten not ice by electronic means 

and/or by post to the voting members of the matter on which they are requested to  

vote, sett ing out wi th suf f ic ient detai ls the mater ial  issues relat ing thereto, the emai l  

and/or posta l  addresses to which voting members wil l  be requi red to submit  thei r 

votes,  and any form that  they are required to complete for purposes of cast ing thei r 

votes;  

 
10 .1 .2  the voting members shal l  be given no less than 14 days to cast thei r votes 

electronical ly.  In  the case of a  postal  vote,  the period for  the return of such votes 

shal l  be as determined by the board at  any given t ime.  

 
10 .2  The president shal l  be responsible for tal ly ing the votes and shal l  be ent i t led:  

 
10 .2 .1  to appoint any f i rm or persons to act as scrut ineers  for the purpose of counting the 

votes, and 

 
10.2 .2  to act on a cer t i f icate given by any such scrut ineers  without  requir ing product ion of 

the elect ronic or posta l  votes received or himself  counting the votes.  

 
10 .3  The president shal l  g ive wri t ten not ice to the voting members within 7 days of the 

las t date on which votes could be cast ,  o f the resul ts o f such vote.  

 
10 .4  I f  any votes were counted which ought  not to have been counted or  i f  any votes were 

not  counted which ought  to have been counted,  the error  shal l  not v i t ia te  the 

resolut ion, unless:  

 
10 .4 .1  i t  is  brought to  the attent ion of the president within 7 (seven) days of the date of 

the not ice referred to in c lause 10.3;  and  

 
10.4 .2  in the opinion of the president ,  i t  is  of suf f ic ient magnitude to v i t iate the resolut ion,
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 in which event the votes shal l  be recounted and the president shal l  give wri t ten 

not ice to  the voting members within  7 days of  him determining that  such recount is 

necessary , o f the results of such vote.  

 
 

11  SAIA PRACTICES  

 
11.1  A SAIA practice shal l  enjoy the fo l lowing benefi ts of such status:  

 
11.1.1  i t  shal l  be issued with  a SAIA cert i f icate;  

 

11.1.2  i t  shal l  appear on the regis ter  of SAIA practices.  The register of  SAIA Practices  

should be publ ished annual ly in  the SAIA Journal or a Board approved publ icat ion;  

 
11.1.3  i t  shal l  be el igible for entry to the Regional  and Institute's  Awards programmes. 

The pract ice should re tain  SAIA Practice  recognit ion through the ful l  2 -year awards 

cycle .  Th is includes the Regional  Awards programme the f i rs t  year and the 

subsequent Institute  Awards programme the second year.  

  
11.1.4               i t  and i ts s taf f  shal l  receive preferent ial  rates for events  run by the insti tute f rom        

  t ime to t ime; and 

 
11.1.5               such other benefi ts as may be conferred by the board on a SAIA practice f rom t ime               

  to t ime.  

 
 

 


